
 Embassy of the United States of America 
 
 Santo Domingo, Dominican Republic 
 
 

 
Procurement Unit | SantoDomingoProcurement@state.gov | 809.567.7775 

Avenida República de Colombia #57, Altos de Arroyo Hondo II, Santo Domingo, DN 

 
Date: January 24, 2020 
 
Subject: Request for Quotations (RFQ) - FAC Paralleling Switchgear and Double 

Ended Switchgear PM. 
 RFQ # PR8904891 
 
 
Dear Prospective Offeror/Quoter: 
 
The U. S. Embassy in Santo Domingo, Dominican Republic, invites you to submit quotations 
under full and open competition procedures for the following: FAC Paralleling Switchgear and 
Double Ended Switchgear PM., according to following specifications: 
 
GENERAL REQUIREMENTS: 
 
The Contractor under the Statement of Work (SOW) will be responsible for labor, tools, and 
materials required to carry out all preventive maintenance as outlined in this SOW. Embassy 
staff has service manuals for the Paralleling Switchgear. 
 
 
SCOPE OF WORK - PARALLELING SWITCHGEAR AND SWITHGEARS 
MAINTENANCE 
 
Contractor shall provide all materials, supervision, labor, tools and equipment to perform 
Preventive Maintenance.   All personnel working in the vicinity shall wear and /or use safety 
protection while all work is performed.  All personnel working in the vicinity shall be qualified 
to perform all scope requirements; Paralleling Switchgear manufacture calibration and start-up 
procedures. Any questions or injuries shall be brought to the attention of the Post Occupation 
Safety and Health Officer (POSHO).  Material Safety Data Sheets (MSDS) shall be provided by 
the Contractor for all HAZMAT materials.  Copies will be provided to the COR for approval. 
 
If any discrepancies are found with the Paralleling Switchgear and Swithgear equipment that are 
not covered under this scope of work then the contractor must provide the following: 
 
1. Detailed report noting the discrepancy found. 
2. Bill of Materials (BOM) to include component name, quantity, part #, and price for any 

repair material required and material lead time. 
3. Price quote for repair labor. 
 
At a minimum, the following work must be done: 
 
 Annual Schedule:  
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1. Coordinate site visit service dates with the embassy Facility Manager.  
2. Perform Lock-out/Tag-out the inverters input power and verify a de-energized and safe 

working condition prior to accessing internal circuit breakers. Provide a Lock-out/Tag-
out SOP noting power isolation points and isolation steps in the final report.  

3. Perform annual preventive maintenance to include interior and exterior cleaning of all 
internal Paralleling Switchgear and Switchgear’s equipment’s. Remove panels and clean 
dust, dirt, and foreign particles.  Use special care on thyristors, heat sinks, and control 
assemblies. 

4. Ensure cabinet airflow. 
5. Replace any failing material using site spares.  
6. Replace air filters if applicable.  
7. Inspect all connections, components, and internal wiring for signs of overheating or 

damage.  
8. Provide a BOM for any noted deficiencies requiring follow-up repair.   
9. Spot-check all power connections for proper torque, and connection tightness. Exercise 

all circuit breakers and disconnect switches. Resistance checks all semiconductor power 
modules.  

10. Check and verify system output voltage adjustments. Check all logic adjustments, meter 
parameters and settings.  

11. Perform all function tests (REPO, Over/Under Voltage) and calibrate unit.  
12. Provide the Post Facility Manager with a Bill of Materials (BOM) noting any required or 

suggested material replacements not presently onsite, along with the item’s part number, 
unit price, and availability.  

13. Restore the Paralleling Switchgear and Switchgear’s to its online condition. If any 
discrepancies remain, which prohibit the unit from supporting the load, the contractor’s 
technician must notify the COR and post FM of these discrepancies and the units 
condition immediately.  Ensure proper system operation and work acceptance prior to 
leaving site. 

14. Test all Paralleling Switchgear and Switchgear’s alarms and remote alarm panels.   
15. Rack all breakers installed in the Paralleling Switchgear and Switchgear’s 
16. Provide a narrative summary of all findings, and conditions. Include all input and output 

voltage, amperage, and frequency readings. 
17. Provide the required deliverables listed below which include system training; a complete 

list of all PV System spares onsite; a narrative summary of all findings, repairs, 
conditions, and readings 

 
 
TRAINING 
 
Contractor is to provide 16 hours of training for all the equipment’s installed for each visit. 
 
 
END OF STATEMENT OF WORK 
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WRITTEN QUOTES 
The offeror shall provide an electronic copy containing all required sections of the written Quote. 
The offeror must submit the Quote in the formats provided by Microsoft Office 2007 or later. 
Any offeror that does not comply with the following instructions or does not submit a required 
component of this RFQ within the allotted period shall not be considered for award.  
 
SOLICITATION CONSIDERATIONS 
All Quotes must be valid for 30 days from the closing date for this solicitation. No exceptions or 
qualifications. New items ONLY, NO grey market or refurbished products. Items must be in 
original packaging, never used, and not altered in any way.  
 
The offeror confirms to have sourced all products submitted in this quote from manufacturer 
approved channels for Federal sales, in accordance with all applicable laws and manufacturer’s 
current applicable policies at the time of purchase. The offeror must be able to support both the 
product sale and product pricing, in accordance with applicable manufacturer certification / 
specialization requirements.  
 
The Government intends to award a Firm Fixed Price Purchase Order under FAR Part 13 
resulting from this solicitation to one (1) responsible offeror whose offer conforming to the 
solicitation is the Lowest-Priced, Technically-Acceptable.  The following factors shall be used to 
evaluate offers: 

 Technical Capability of the item offered to meet the Government requirement; 
 Price. 

 
Quotations must be submitted in English, via email to SantoDomingoProcurement@state.gov 
and marked RFQ# PR8904891, no later than 1600hrs local time, on Friday, February 7, 
2020.   
 
The U.S. Government is conducting this acquisition using Simplified Acquisition procedures as 
outlined in the Federal Acquisition Regulation (FAR), Part 13.   
 
The U.S. Government intends to award a Purchase Order to the responsible offeror submitting 
the lowest quotation which is technically acceptable. You are encouraged to make your quotation 
competitive.  You are also cautioned against any collusion with other potential offerors with 
regard to price quotations to be submitted.  The RFQ does not commit the U.S. Embassy to make 
any award.  The Embassy may cancel this RFQ or any part of it at any time.  The Contracting 
Officer reserves the right to reject any or all quotations and to waive any information, or minor 
irregularities in quotations received. 
 
In accordance with FAR Provision 52.215-1, the Government reserves the right to make an 
award based on initial proposals without further negotiation or discussion, following FAR 
Subpart 15.209 (a). 
 
Please direct any questions regarding this Request for Quotations to 
SantoDomingoProcurement@state.gov.   


